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MOJIUTUKA
00paloTKH MepPCOHATBHBIX JAHHbIX MBJIOY JC «3openbka» r.BoJroioncka

1. O0mue moJI0KEeHHs

1.1. Hacrosimas mnonuTHKa O0OpabOTKH NEPCOHAIBHBIX MaHHBIX MBJIOY JIC «3opeHbKa»
r.Bonrogoncka (manee — IlonuTuKa) ONpEAeNseT IEIH 00paboTKH TEPCOHANBHBIX IaHHBIX,
KaTeropud ¥ IepedeHh 00pabarThiBaeMbIX NEPCOHANBHBIX J@AHHDIX, KATEropuu CyOBEKTOB,
NEPCOHANBHBIE JaHHbIE KOTOPBIX 006pabaThIBAIOTCS, CIOCOOBI, CPOKH HX 00paboTKH ¥ XpaHEHHs,
MOPSZIOK YHHYTOXKEHHS MEPCOHANBHBIX JAHHBIX NPU JOCTIKCHUHA nenei ux obpaboTKu MK IIpH
HACTYILUICHHH HMHBIX 3aKOHHBIX ocuoparuii B MBJIOY JIC «3opeHbka» r.BoironoHcka (manee —
MBJIOY).

1.2. JlokanbHble HOPMATHBHbIE AKTHl M HHbIC JOKYMEHTBI, PErIaMCHTHPYIOIIHC 006paboTKy
nepconanbHbIX naHHbX B MBJIOY, pa3paGaThIBAIOTCS ¢ yUeTOM MoNoKeHuH [TouThKy.

1.3. JleiicrBue IlOMMTHKM PacIpOCTpaHSAETCs HAa IEpPCOHANBHBLIC JAHHBIC, kotopeie MBIIOY
0GpabaThIBaeT ¢ UCIOTB30BAHHEM U 6€3 HCTIOJIB30BAHHS CPE/ICTB ABTOMaTH3ALlUH.

1.4. B TlonUTHKE HCIIONB3YIOTCS CICAYIOIAE IOHATHA:

e TEpCOHATBHBIE J@HHBIC — JOOas MH(MOpPMAIKs, OTHOCAIIAACA MPIMO HIIH KOCBEHHO K
OTIpE/IENICHHOMY HIIH ONpe/e/NsIeMOMY dusuueckomy nuiy (CyOBEKTy NEpCOHATBHBIX
JTAHHBIX);

e Omeparop IepCOHANBHBIX JaHHBIX (omeparop) — MBJIOY —jopuauyeckoe JHIIO,
CaMOCTOSITEIBHO WM COBMECTHO ¢ JPYTHMH JIMI[AMH OpraHusyiomee | (unm)
ocyImecTBsoee 06paboTKy NePCOHATBHBIX JAHHBIX, OMPEACILIONICE e 00paboTKU
[IEPCOHATBHBIX J@HHBIX, COCTaB IIEPCOHANBHBIX JAHHBIX, noiexamux obpaboTke,
NeicTBus (OTepalyiK), COBEpIIaeMBbIe ¢ EPCOHATBHBIMHU JaHHBIMHU;

o 06paboTKa MEePCOHANBHBIX JAHHBIX — NCHCTBHE (omepaIlyst) WM COBOKYIHOCTD JCHCTBHH
(omepanuit) ¢ NEPCOHANBHBIMH NAHHBIMH C HCIONB30BAHHEM H 0e3 MCIOJIb30BAHHS
CpEelCTB aBTOMATU3AllMH, BKIIOYASA c6op, 3amuch, CHCTEMATH3AlHIO, HAKOILICHHC,
XpaHeHHe, yTouHeHue (OOHOBIICHHE, W3MEHEHHE), W3BJICYECHHE, HCIONL30BAHMUE,
neperaqy (pacmpocTpaHeHue, IpeI0CTaBIICHHE, IOCTYII), 00e3MuInBaHue,
GIOKMpPOBAHHUE, YIATCHHE, YHHITOKCHUE]

e aBTOMaTM3MpOBaHHaA 0OpaboTKa NMEPCOHAIBHBIX JAHHBIX — obpaboTKa NepCOHAJIBHBIX
JIAHHBIX € TIOMOIIBIO CPEZICTB BBIMUCIUTEEHON TCXHUKH;

e pAacIpOCTpAHEHHE NEPCOHANBHBIX AAHHBIX — JICHCTBHSA, HANpPaBICHHBIC HA PaCKpbITHE
TEPCOHATBHBIX JAHHBIX HEONPEIETICHHOMY KpYTy JIMIL;

e IpeJOCTABICHNE IIEPCOHANBHBIX [aHHBIX — NeiiCTBHUS, HANpaBICHHbIE HA PAaCKPBHITHE
NEPCOHATBHBIX JAHHBIX OTIPe/IETIEHHOMY JIMLLY HJIH ONPE/CTICHHOMY KpYyTy JTHIL

o OIOKMPOBAHHE TEPCOHANBHBIX JAHHBIX — BPEMEHHOC npekpamenre  006pabOTKH
ePCOHATBHBIX JAHHBIX (32 HCKIIOYEHHEM CIIydacB, €Cld o6paborka HeoOXoqUMa LA
YTOUHEHHs [IEPCOHANBHBIX JaHHBIX);
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* YHHYTOXCHHE MEPCOHAIBHBIX JAHHBIX — JEHCTBHSA, B PE3yJIbTaTe KOTOPBHIX CTAHOBUTCS
HEBO3MOJXXHBIM BOCCTAHOBHUTH COJIEPXKaHHE IEPCOHANBHBIX JaHHBIX B UH()OPMAIMOHHOM
CHCTEME II€PCOHANBHBIX JAaHHBIX W (MJIHM) B pe3y/bTare KOTOPBEIX YHHYTOXKAIOTCS
MaTepHalIbHbIE HOCHTEJIU IIEPCOHATBHBIX JaHHBIX;

o 00e3nMYMBaHHE NEPCOHANBHBIX NAHHBIX — JEHCTBUS, B Pe3y/IbTaTe KOTOPBIX CTAHOBHTCS
HEBO3MOXKHBIM 0€3 HCIOJb30BaHUS JOMOJTHUTENBHOH HH(OPMAILMH ONpEae/UTh
INPUHAUIE)KHOCTh TEPCOHANBHBIX JaHHBIX KOHKPETHOMY CyOBEKTy IepCOHAIBHBIX
JTaHHBIX;

e HH(OpPMalNMOHHAA CHCTEMa IEPCOHANIBHBIX NAHHBIX — COBOKYIHOCTH COJAEPXAIIUXCS B
0azax JaHHBIX TIEPCOHAJBHBIX JAHHBIX M O0eclmeudBalOmMX HX 00paboTKy
HH()OPMAIMOHHBIX TEXHOIOTHI U TEXHHYECKHX CPEICTB;

e TpaHCIpaHM4YHas Iepejadya MEepCOHANBHBIX NAHHBIX — Mepeaada MePCOHATBHBIX JaHHBIX
Ha TEPPUTOPHIO HHOCTPAHHOTO IOCYJapcTBa OpraHy BJIACTH HHOCTPAHHOI'O I'OCYIapCTBa,
HHOCTPaHHOMY QH3HYECKOMY JIHIly HMJIM HHOCTPAHHOMY IOPUANYECKOMY JIMILY.

1.5. MBJIOY JIC «3openbka» r.Bosirogoscka Kak oneparop NepcoHAIbHBIX JaHHBIX 00s3aH:

1.5.1. Cobmonare KOH)UIEHIHATEHOCTh IIEPCOHANBHBIX AaHHBIX, @ KIMEHHO HE PACIPOCTPAHSITH
NEPCOHANBHBIC JaHHBIE M HE IepeJaBaTh HX TpEeTbUM JHIaM 0e3 corjacus CyObeKTa
[EPCOHANBHBIX JAHHBIX HJIH €ro 3aKOHHOIO IpPEACTAaBUTENS, €CIM WHOE HE MPeLyCMOTPEHO
3aKOHOATEILCTBOM.

1.5.2. OGecneunTh CyObeKTaM TMEpPCOHANBHBIX JAHHBIX, HX 3aKOHHBIM IIPEJICTABHTEISIM
BO3MOXKHOCTh O3HAKOMJICHHS C JOKYMEHTAaMH H MaTepHajlaMH, COJEPXKALIHMMHU KX MEPCOHAIbHBIE
JIaHHBIE, €CJIM HHOE HE IPENYCMOTPEHO 3aKOHOAATEILCTBOM.

1.5.3. PaspicHaATe cyOBeKTaM NEpPCOHANBHBIX JAaHHBIX, HX 3aKOHHBIM IPEINCTABHUTEIISAM
FOPHIHYECKHE IIOCIIECTBUS 0TKa3a IMPEAOCTaBUTh NEPCOHAIbHEIE JAaHHEIE.

1.5.4. bnoxkupoBaTe WM YJAIATh HENPAaBOMEPHO oOpabaThiBaeMble, HETOUHBIE MEPCOHAIBHBIE
JaHHble 1100 obecneunTs UX OIOKMpPOBaHUE HITH YAAJICHHE.

1.5.5. Ilpekpatuts 00pabOTKYy M YHHYTOXXUTH WM OOE3HYHTH NEPCOHAIIBHBIE IaHHBIE JTHOO
obecnieynTh NpeKpameHue oOpabOTKH M YHHYTOXEHHE HIH OO0E3IMYHBAHHE IIEPCOHAIBHBIX
JIaHHBIX IIPU JOCTHIKCHUH LEIH UX 00pabOTKH.

1.5.6. IlpekpaTuTh 06pabOTKy MEPCOHANBHBIX JaHHBIX MM O0ECIeYHTh mpeKpaiieHne 00paboTku
IIEPCOHANBHBIX JaHHBIX B Cllydae OT3bIBa CYOBEKTOM IIEPCOHAIBHBIX MAHHBIX COrJIACHs Ha
006paboTKy €ro HepCOHaNBHBIX NAHHBIX, €CIIM MHOE HE MPEIyCMOTPEHO IOTOBOPOM, CTOPOHOM
KOTOpOro, BBIFOJOIpHOOpETaTENEM WIM IOPYYUTENeM II0 KOTOPOMY SBJISIETCS CYOBEKT
NEPCOHAIBHBIX [JAHHBIX, KM HHBIM COTJAlICHHEM Mexay JIeTcKuM caloM H CyObeKkToM
NEePCOHATBHBIX JaHHBIX.

1.6. MBJIOY JIC «3openbkay» r.BonrogoHcka BIipase:

1.6.1. Mcnonp3oBaTh NepcOHANbHbIE JaHHBIE CYyOBEKTOB IEPCOHANBHBIX JAHHBIX 03 UX COrJIacus B
CiIydasix, IpeyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.2. IIpenocTaBisATh NEPCOHATBHBIC JaHHBIE CYOBEKTOB MEPCOHAIBHBIX AAHHBIX TPETHUM JIHIAM
B ClIydasix, PeIyCMOTPEHHBIX 3aKOHOAATEILCTBOM.

1.7. PaboTHUKH, pOAUTEIM BOCIHTAHHHKOB, MHBIE CYOBEKTHI MEpPCOHANBHBIX [JaHHBIX (manee —
CyOBEKTHI IEPCOHANIBHBIX JaHHBIX) 00sM3aHbI:

1.7.1. B ciydasx, IpeayCMOTPEHHBIX 3aKOHOJATENBCTBOM, npenoctaBisite MBJIOY nocroBepHbie
HepCOHAIbHBIE JaHHBIE.

1.7.2. Ilpu u3MEHEHHM NMEPCOHANBHBIX JaHHBIX, OOHAPYKEHHH OLIMOOK WJIM HETOYHOCTEH B HHX
He3aMeUTMTeNbHO coodmars 06 atom MB/IOY.

1.8. Cy6beKxThl IepcOHANBHBIX JIaHHBIX BIIPABE:
1.8.1. ITomyvats MHpOpPMAIHIO, KacaloLIylocs 00pabOTKH CBOMX MEPCOHANBHBIX JAHHBIX, KPOME
ClTydaeB, KOT/ia TaKOH JAOCTYI OrpaHuueH (eepalbHbIMHU 3aKOHAMH.



1.8.2. TpeGosars or MBJIOY JIC «3openpka» r.BoirooHcka yTOYHATE NEPCOHATBHBIE TaHHEIE,
OnoxMpoBaTh MX WM YHHYTOXHTh, €CIH IEPCOHAIBHBIC JAHHBIE SBISIOTCS HENOJHBIMH,
yCTapeBIIUMH, HETOYHBIMH, HE3aKOHHO NOJYYCHHBIMH WJIH HE SBJISIOTCS HEOOXOIMMBIMH IS
3as1BJICHHOM 1€ 00paboTkw.

1.8.3. JlononHuTth nepcoHaNbHBIE JaHHBIE OIEHOYHOTO XapaKTepa 3asBIEHHEM, BBIPAKAIOLIAM
COOCTBEHHYIO TOYKY 3PEHHSL.

1.8.4. O6xanosars jaeficteus umm Gesneiicteue MBJIOY B yIoJHOMOYEHHOM OpraHe IO 3alluTe
11paB CyOBEKTOB NEPCOHAIBHBIX JAHHBIX WIIH B CyIeOHOM MOPSIKE.

2. [IpaBoBble 0CHOBAHHS 00PAGOTKH MEPCOHAIBHBIX JAHHBIX

3.1. TlpaBoBBIMH OCHOBaHMAMH 0OpabOTKH HEPCOHANBHBIX NaHHBX B MBJIOY JIC «3openbkay
r.BosrozoHcKa SBISIOTCS yCTaB M HOPMaTHBHEIC NIPABOBBIC AKThI, [l MCIIONHEHHs KOTOPHIX ¥ B
cooTBeTcTBHH ¢ KOTOpeIMH MBJIOY ocymectBiser o6paGoTKy NEepCcOHANBHBIX JAHHBIX, B TOM
qucie:

» TpynoBoi KojeKc, HHbIE HOPMATHBHEIE IIPABOBbIE AKThI, COAEPIKAIIHAE HOPMBI TPYIOBOTO
1paBa;

e DBIOKEeTHBIN KOJIEKC;

e Haiorossrii koexc;

o ['paxmaHckmii KOJEKC;

o CemeitHBIIH KOIEKC;

o Oenepanbubii 3ak0H 0T 29.12.2012 Ne 273-®3 «O6 obpazoBanum B PoccHiickoii
Deziepauuuy U IPUHATEHIE B COOTBETCTBHU ¢ HUM HOPMATUBHEIE TIPABOBBIE AKTHI;

* COLHANBHOE, IEHCHOHHOE M CTPAaXOBOE 3aKOHOATeNbeTBO Poccuiickoii Menepanuu;

* 3aKOHOZATENBCTBO B chepe 0€30mMacHOCTH, B TOM YHC/E aHTHTEPPOPHCTHYECKOI
3aIUINEHHOCTH.

3.2. IIpaBoBBIMH OCHOBaHHSMH 0OpabOTKH NEpCOHANLHBIX AaHHBIX B MBJIOV Takke SBISIOTCH
ZI0rOBOPBI ¢ (U3HYECKHMHE JIMLIAMH, 3asBJICHHS (COTIIACHsl, IOBEPEHHOCTH) POAHUTENeH (3aKOHHBIX
Ipe/ICTaBUTENeH) BOCTIMTAHHUKOB, COTTIachs Ha 00paboTKy IepCOHATBHBIX JAHHBIX.

3. lean 06paboTKH NepCOHANLHBIX TAHHBIX, HX KATErOPUH H NepeveHb, KaTeropHH
Cy0BeKTOB, IEPCOHAIbHBIE IaHHBIE KOTOPBIX 06padaThIBAIOTCS, CI0CO0BI, CPOKH HX
00paloTKH M XpaHEHHS, TOPSIOK YHHYTOKEHHS! IIEPCOHATBHBIX JAHHbIX

1. Iean 06paboTku: opranu3anus 00pa3oBaTebHOM JeATELHOCTH M0 00Pa30BATEIbHBIM
AOIIKOJBHOro 00pa3oBaHusl, J0NOTHATEILHBIM 001e06pa30BaTe/IbHLIM IPOrPaAMMaM

Kareropuu IlepconanbHbie JaHHEIE CrnenmasnbHble JaHHbBIE
JAHHBIX

[lepedenn e (amMuIHs, UMs, OTYECTBO; CBelieHus 0 COCTOSIHUHI
JTaHHBIX e IIOJ; 3/I0POBBS

e TI'paXJaHCTBO;

e JlaTa U MECTO POIKICHHS;

o u3obpaxenue (pororpadus, BUIEO);

e TIaCNOPTHBIE TaHHEIE;

* aJIpec peruCTPanyy M0 MECTY
JKUTEBCTBA;

e ajpec (paKTHYECKOTO MPOKUBAHHMS;

e KOHTaKTHBIE JIaHHEIE,

o VHIUBHIYaJIbHBIA HOMED
HAJIOTrOIlJIaTEeNbIINKA;

* CTPaxoBOM HOMEP UHIAUBHUIYAIHHOTO




manesoro cuera (CHUJIC);

e cBefleHHs, oOpa3yromuecs B mporecce
peaym3anuu oOpa3oBaTeIbHON
IPOrpaMMBI;

e HHBIE IEPCOHAIbHBIE JaHHBIE,
IpelocTaBisieMble PU3NIECKUMH
JIAIAMH, HEOOXOIUMBbIE IS 3aKJIFOYCHHS
¥ UCIIOJTHEHHUS IOTOBOPOB, HCTIOTHEHHUS
HOPM 3aKOHOJATeNIbCTBA B chepe
o0pa3oBaHHs

Kareropuu BOCIUTaHHUKH, HX POJTUTENH (3aKOHHBIC IPEICTABHTEIH)
cyOBEKTOB
Cnoco6st ABToMaTH3HpoBaHHas 00paboTka u 63 CpescTB aBTOMATU3ALMH, B TOM YHCIIE:
obpaboTku
e MOJIyYeHHE MIEPCOHATBHBIX JaHHBIX B YCTHOM U MUCBMEHHOU popme
HEIOCPEJICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JaHHBIX (HX
npeacTaBUTeNeH);
e BHECEHHS IEPCOHAIBHBIX JIaHHBIX B J)KyPHAJIbI, PEECTPhI U
nHpOpMALUOHHEIE CUCTEMBI B TokyMeHTEl MBJIOVY.
Cpoxku B TedeHue cpoka peanuzanuu 00pa30oBaTeIbHOM MPOrPaMMBI
obpaboTku
Cpoxku B TeueHue cpoka, yCTAaHOBICHHOTO HOMEHKJIATYPOH JIe)l B 3aBUCHMOCTH OT THIIA
XpaHEeHHUs IOKYMEHTa, B KOTOPOM COJEPIHKATCS EPCOHAIBHBIE JAHHBIE
Ilopsimox B coorBercTBuu ¢ [TopsAaKoM YHUYTOXKEHUS U 00€3THYABaHKS IEPCOHATBHBIX
yanuToxeHus | naHHbBIX MBJIOY B 3aBHCHMOCTH OT THIIA HOCHUTEJIS NIEPCOHANBHBIX JaHHBIX

2. Iless 06paboTKH: BHINOIHeHHS QYHKIMI B OTHOMOYHI paboToaaTe/is B TPYIOBBIX
OTHOIIEHHUSIX, B TOM YHCJIe 005I3aHHOCTEeH 0 OXpaHe Tpyaa

Kareropuu [lepconanpHBIC JAHHBIE Crneuuanbubie | Buomerpuueckue
JTAaHHBIX HEePCOHANBHBIE | IEPCOHATBHBIE
JTaHHBIC JJaHHbIE
[Tepevenb e (hammius, UMs1, OTYECTBO; Caenenus o N3obpaxenue Ha
JAHHBIX e II0I; COCTOSITHHH ¢doro u
e TPaXIAHCTBO; 30POBbs BUICO3AITUCH,

e JaTa ¥ MECTO POXKICHHUS;
e u3oOpaxenue (hororpadus);
e TIACHOPTHBIE JAHHBIC,

e aJIpec perrCTpaI{y M0 MECTY
KHTEIHCTBA,;

e ajapec GaKTHIEeCKOro
HPOXXUBAHMUS;

e KOHTaKTHBIC JaHHKIE;

e UHIUBUAYAIBHBIA HOMED
HaJIOTOTUIATE bIIHKA,;

e CTpPaxoBOW HOMEpP
UHAUBUIYATBHOTO JTHI[EBOTO
cuera (CHUJIC);

e cBegeHHUs 00 oOpazoBaHuy,
KBaTH(DHUKAIIIH,

ITOJTy4EHHBIX €
KaMep HaOIIONCHHS




npodecCHOHAIBHON MOATOTOBKE
¥ NIOBBIIEHNH KBaTH(pUKALUH;

e CeMEHHOE MOJIOKEHUE, HAJIMYHE
JieTei, pOACTBEHHbBIC CBA3H,

e CBEJIEHHS O TPYAOBOU
IEATEIEHOCTH, B TOM YHC/IE
HAJIWYHE ITOOIIPEHUH,
HarpaxaeHui u (Win)
JIMCLUTLTMHAPHBIX B3BICKAHHI;

e JIaHHBIE O PETHCTpaluy OpaKa;

e CBEJCHHUS O BOMHCKOM Y4eTe;

e CBEICHHA 00 HHBAJIUIHOCTH,

e cBejieHHUs 00 yJepIKaHUuH
ATMMEHTOB,;

e CBEJIEHHUS O JI0XO0JIe C
IIPEBILYIIEro MecTa paboThL;

e HHBIE MIEPCOHAIIBHBIE JJAHHBIC,
TpeiocTaBisieMble pabOTHHKAMH
B COOTBETCTBHH C
TpeOOBaHUAMH TPYLAOBOIO
3aKOHO/IaTENILCTBA

Kareropuu PaGOTHHKH, KAHIMIATHl Ha paboTy (COMCKATEH)
CcyOBEKTOB
Crioco6st ABTOMATH3HpOBaHHas 06paboTKa u 6e3 CpeicTB aBTOMATH3AINH, B TOM 1% (o) (S
00paboTkH
e TOJy4YEHHE NePCOHANBHBIX JIAHHBIX B YCTHOU U nHChbMEHHOM (opme
HETIOCPEICTBEHHO OT CYyOHEKTOB MEPCOHATBHBIX JaHHbIX;
e BHECECHHS IIEPCOHANBHBIX JaHHBIX B JKYpHAIIBL, PCECTPhI 1
HHPOPMAL[HOHHBIE CHCTEMBI H IOKYMCHTBI MBIOY
Cpoku B TeyeHue cpoka JAEHCTBUS TPYHLOBOI0 10roBOpa. JInsi KaHHJATOB — B TCUCHHUE
06paboTKH cpoka, HeOOXOITMMOTO JIJIsl PACCMOTPEHMUS KaHIHATyPbl A 3aKJIFOYEHUS TPYAOBOTO
JI0rOBOpa
Cpoxku B TeueHHE CPOKa, yCTAHOBJICHHOIO HOMEHKJIATYpOH 1871 B 3aBUCHMOCTH OT THIIa
XpaHEeHHUs JIOKYMEHTa, B KOTOPOM COJIEPIKATCS NEPCOHANBHBIC IaHHBIE, B TOM YHCTIE B
cocTaBe TuYHBIX aen — 50 jer
ITopsnox B cooTBeTcTBHH ¢ ITOpAIKOM YHHUTOXKEHHS ¥ 00e3MTHUUBAHIS NEPCOHABHBIX
YHHYTOXKEHUS | AAHHBIX MB/IOY B 3aBUCHMOCTH OT THIIa HOCUTEJI IIEPCOHANBHBIX JIaHHBIX

3. Llean 06paboTKH: peaau3alus IPakIaHCKO-IIPABOBLIX 10T0BOPOB, CTOPOHOIH,
BLIFOONpHOGpeTaTeIeM HJIH MOJTy4aTeeM KOTOPBIX SBJISAETCS MBJIOY

Kareropuu [TepcoHasibHBIE JAHHBIC

JAHHBIX

[TepedeHb o (amunus, UM, OTYECTBO;
JAHHBIX e TACIIOPTHBIE JAHHBIC;

o azpec perucTpauuy u (W) HakTHIECKOro NPOKHBAHHS,
e KOHTAKTHBIEC JAHHBIE;

o WHIMBHIYaIbHBIH HOMEP HAIOIOMJIATETIBIINKA;

e HOMEp PacyeTHOro CYeTa;

o HOMep 0AaHKOBCKOH KapThl;




e HHBIC IEPCOHANIBHBIC JAHHBIC, [IPENOCTABISIEMBIC Q)I/BH‘ICCKI/IMH JIMIIaMH,
HEe00X0IUMbIe JJIA 3aKJIFOYCHHS U HCITOJTHEHMS JIOTOBOPOB

Kareropuu KonTtpareHTsl, mapTHepHI, CTOPOHBI I0TOBOpa
cyOBeKTOB
Crroco6s1 ABromMaTu3upoBaHHas 00paboTka u 63 Cpe/iCTB aBTOMATU3aLUH, B TOM YUCIIE:
obpaboTku
e IOJy4YECHHUE IIePCOHAIBHBIX JaHHBIX B YCTHOH M MMACBMEHHOM (popme
HEMOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JAHHBIX;
* BHECEHUs NEPCOHAIBHBIX JJaHHBIX B JKypHAIBI, PEECTPHI H
uH(POPMaLlMOHHBIE CUCTEMBI B JOKyMeHTHl MBJIOY
Cpoxu B Teuenue cpoka, He0OX0AUMOTO IS HCIIOJTHEHHUS 3aKIIOYEHHOr0 JOT0BOpa
obpaboTku
Cpoxku B TeyeHHe cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOH JIe]l B 3aBUCHMOCTH OT THITa
XpaHeHHS JIOKYMEHTa, B KOTOPOM COJIepKaTCsl IEPCOHAIbHBIC JaHHBIC
[Topsimox B cootBercTBuH ¢ [lopsakoM yHUYTOXKEHHS U 00€3/IMUMBaHNS [TEPCOHAIBHBIX
yHHuTOXKeHus | AaHHBIX MBJIOY B 3aBHCHMOCTH OT THIIA HOCUTENS MEPCOHATBHBIX JaHHBIX

4. Ilean 00padoTku: obecnedenne 6e30MaCHOCTH

Kareropuu IlepconanpHBIC TaHHBIC
JTAaHHBIX
Ilepeuyens o (amunus, UMs, OTYECTBO;
JTAHHBIX e IaCIOPTHBIE JaHHBIE;
e ajJpec perucTpanuu U (WiH) GakTUIECKOTro MPOKUBAHUS;
e KOHTAKTHBIE JAHHBIC
Kareropun [Toceturenu MBJIOY
cyOBEKTOB
Crnioco0sI ABromaTu3upoBaHHas 00paboTka u 6e3 cpeicTB aBTOMATH3AI[MH, B TOM YHCIIE:
06paboTku
e MOJIy4YECHHUE ITEPCOHANIBHBIX JIaHHBIX B YCTHOH M MUCBMEHHOH (hopme
HEMOCPECTBEHHO OT CYO'bEKTOB IIEPCOHAIBHBIX JAHHBIX;
e BHECCHHS NEPCOHAIBHBIX JAHHBIX B )KypHAaJIbl, PEECTPBI U
HH(pOpPMAaLMOHHBIE CUCTEMBI U NOKyMeHTsl MBJIOY
Cpoxku B Tedenue nepuoaa HaxoXXAeHHUs oceTuTeNs Ha Teppuropun MBJI0Y
o0paboTku
Cpoku B TeueHue cpoka, yCTAaHOBIEHHOIO HOMEHKJIATYPOH JIe]l B 3aBUCHMOCTH OT THIIA
XpaHeHHUs] NOKYMEHTa, B KOTOPOM COJIEPIKATCS NEPCOHANBHBIE TaHHBIE, B TOM YHCIIC
muHUMYM 30 qHEH B OTHOIIEHUY 3aMUCed KaMep BUICOHAOIIOIEHUS
[Topsinok B cootBetcTBUH ¢ [TopsSaAKOM YHUYTOXKEHUS H 00€3THUNBAHUS TIEPCOHAIBHBIX

YHHUYTOKEHHUS

narHbX MBJIOY B 3aBHCHMOCTH OT THIIA HOCHTEIS IEPCOHAIBHBIX JaHHBIX




4. O6bem U KaTeropuu o6padaTpiBaeMbIX EPCOHANBHBIX IAHHBIX,
KaTeropuH cy(beKTOB NePCOHATIbHBIX AaHHbIX
4.1. Jloy obpabaThIBaeT IepCOHATBHbIC NaHHbIE:

- pabOTHUKOB, B TOM YHCIIE OBIBIINX;

- KAHIMJATOB HA 3aMeIeHUEe BAKAHTHBIX JOJDKHOCTEH;

- POJICTBEHHHKOB, B TOM YHCJIe OBIBIINX;

- BOCITATAHHHKOB;

- ponuTeNeH (3aKOHHBIX TIPE/ICTABUTEIEH) BOCTIUTAHHAKOB;

- (DU3MYECKHX JIHII 110 TPAXaHCKO-TIPABOBBIM JI0TOBOPAM;

- (U3MYECKUX JHMI, yKa3aHHbIX B 3asBJICHHIX, (cornacusx, AOBEPEHHOCTSIX) POIMTENeH
(3aKOHHBIX IIPECTABATENEH) BOCIIHTAHHHKOB;

- pusnueckux ymn — nocetureneid MBZIOY.

4. CrenpanbHble KaTerOpHH MepcoHaNBHBIX AaHHBEX MBJOY obpabaTeiBaeT  TOJIBKO Ha
OCHOBAHHWH U COTJIACHO TpeOOBaHUAM (e/iepalbHbIX 3aKOHOB.

4.3. BuomeTprdeckue nepconababie Jannbie MBJIOY ne obOpabaTbIBaerT.

4.4. MBJIOY o0OpabaThiBacT IEPCOHATBHBIE TaHHBIC B o6beme, He0OXOIUMOM:

- I OCYIIECTBIEHMs 0Opa3oBaTeNbHON MAEATENBHOCTH IO peallM3aliu OCHOBHOH
06meobpa3oBaTelbHOM ~ MPOrpaMMBl  JIOLIKOJIBHOTO oOpazoBaHHs W JOTOJHHUTEIBHBIX
06111e06pa30BaTENBHBIX TIPOrpaMM; 00eCHeUCHUs BOCIATAHHA, o0ydeHHs, NMPUCMOTPa U YXOJa,
037I0pOBJIeHHs, OE30MaCHOCTH BOCIHTAHHHKOB, CO3/aHHUA GIaronpUsTHBIX YCIOBMH Ui MX
Pa3HOCTOPOHHETO Pa3BUTHS;

- BBINOJTHEHHs (PYHKIMHA U IONHOMOYM# paboTojaTeis B TPY/JOBBIX OTHOMICHUAX;

BBINOTHEHHS (YHKIMHA ¥ TIOJTHOMOYMI SKOHOMHYECKOTO CyOBEKTa NpH OCYIICCTBIICHHH
OyXTaJaTepcKoOro ¥ HAJIOrOBOrO y4eTa;

- HCIONHEHHS CHEJOK WM JOTOBOPOB TPAXIAHCKO-NPABOBOIO XapakTepa, B KOTOPBIX
MBJIOV sBisieTcss CTOPOHOH, TOJIy4aTeIeM (BBIrOONIPHOOpETATENEM).

4.5. Comepxanne ¥ 00beM 00pabarbiBaeMbIX NEPCOHATBHBIX NAaHHBIX B MBJIOY cOOTBETCTBYIOT
3asBJICHHBIM LeJIsIM 00paboTKH.

5. Topsiaok u yci0BHA 00padOTKH NEPCOHANBHBIX JAHHBIX

5.1. MBJIOY JC «3openbka» r. BoaroloHcka OCYyIIECTBIACT cbop, 3amuch, CHCTEMATH3ALMIO,
HAKOIUICHHE, XpaHEHHe, yTouHeHHe (OOHOBICHME, H3MEHEHHE), H3BJIEYEHUE, HCIIOIL30BaHHUE,
nepenady (pacmpocTpaHEHHe, [pPEeOCTaBICHHUC, JocTyn), obe3nMuMBaHUE, OJIOKHPOBAHHE,
yHaleHHe W yHHYTOKEHHE NEPCOHAIBHBIX NAHHBIX B COOTBETCTBHHM C 3aKOHO/IATEILCTBOM O
NepPCOHANIBHBIX JTaHHbIX.
5.2. Tlony4eHne NePCOHANBHBIX TAHHBIX:
5.2.1. Bee mepconansubie naHHbie MBJIOY momydaer ot cyObeKTa MepCcOHANbHBIX JaHHBIX, 4 B
cIydasiX, Korja CyOBeKT MepCOHATBHBIX AAHHBIX HECOBEPIICHHONETHHI, — OT €ro pojuTesneH
(3aKOHHBIX [PENCTABHTEIEH).
5.2.2 MBJIOY coo6maeT cyOBeKTy NepPCOHANBHBIX NAHHBIX LE/IH, IPE/oIaracMpie HWCTOYHUKU U
CIIocOOBI TIOMYYEHHs TIEPCOHATBHBIX JAaHHBIX, NIEPEUCHb NeWCTBUM ¢ MMEePCOHAIBHLIMA JaHHBIMU,
CpOK, B TeYeHHE KOTOPOTO JEHCTBYET COIVIACHE Ha IOIYHCHHE MNEPCOHATBHDIX JIAaHHBIX, TTOPAIOK
ero OT3BIBA, a TAKKE IOCTEJCTBAA OTKa3a CyOBEKTa MEpCOHANbHBIX NAHHBIX JaTh COMIACHE Ha
T10JIy9€HHE NEPCOHAIBHBIX JIaHHbIX.
5.3. O6paboTKa NEpCOHALHBIX JIaHHBIX:
5.3.1. MBJIOY o6paGarsiBaeT NepCcoOHANbHbIE JaHHBIE B CICAYIOIIHX CIIydasiX:

- cyOBeKT MepcoHANbHBIX [IaHHBIX Jajl COrjiacue Ha 00paboTKy CBOMX MEPCOHAIBHBIX
JIAaHHBIX;

- 00paboTKa NepCOHATbHBIX JAHHBIX Heobxomuma i BemonHeHrs MBJIOY BO3/10XKEHHBIX
Ha HEro 3aKOHOIATENIbCTBOM (DYHKIIHIA, TOTHOMOYHH 1 0043aHHOCTEH;

- IIepCOHAbHBIE JIaAHHbIE SBIIOTCS 00IIEI0CTYTHBIMH.
5.3.2. MBJIOY oGpabarsiBaeT NEPCOHAIBHBIE JAHHBIC:

e 0e3 UCTIONB30BaHKs CPECTB aBTOMATH3aIMH,



e C MHCHOJB30BAHUEM CpEJICTB aBTOMATU3alM¥ B IHporpaMMax H HHGOPMAIHOHHBIX
cucremax: «1C: 3apnuiata u Kagpe».
5.3.3. MBJIOY o6pabaTsiBaeT nepcoHaNbHbBIE JaHHBIE B CPOKH:
- He0OXOAUMBIE IS JOCTHKEHHS 11eiel 00paboTKH NEPCOHANBHBIX JaHHbIX;
- Ompe/eNeHHbIe 3aKOHOAATENLCTBOM JUISl 00paboTKH OT/ENBHBIX BHIOB NEPCOHAIBHBIX
JTAHHBIX;
-yKa3aHHBIE B COTJIaCHH CyObeKTa IePCOHATBHBIX JaHHbIX.

5.4. XpaHeHue nepcoHalIbHbIX JaHHBIX:

5.4.1. MBJIOY XpaHHT NepcOHAIbHEIEC JaHHbIE B TEUYCHHE CPOKa, HEOOXOIMMOTO sl AOCTHIKEHHS
Heneit ux oOpabOTKH, a HOKYMEHTHI, COJEpXKallue IEepCOHAIbHBIC JaHHbIC, — B TEYEHHE CPOKa
XpaHeHus] JOKYMEHTOB, NMPEAYCMOTPEHHOIO HOMEHKJIATYpOM Jell, ¢ YYETOM apXHBHBIX CPOKOB
XpaHECHHUS.

5.4.2. IlepcoHanpHBIe JAaHHBIC, 3adUKCUPOBaHHBIE Ha OyMaXXHBIX HOCHTENSX, XPaHATCS B
3anmupaeMbIX mKadax ubo B 3aMpaeMbIX TOMEIIEHHUX, JOCTYII K KOTOPBIM OrpaHHYeH.

5.4.3. TlepconanpHBIC AaHHBlE, OOpabaTbiBaeMble C MCIIOJIB30BAHHEM CPEACTB aBTOMATH3AllUH,
XpaHATCS B TAaKOM TOPSIIKE U Ha YCIOBHSX, KOTOPBIE ONpeeseT MOJHTHKA 0€30I1aCHOCTH JaHHBIX
CpeICTB aBTOMATH3AlIUH.

5.4.4. ITpu aBTOMAaTU3UPOBAHHOM 00pabOTKE NEPCOHANBHBIX AaHHBIX HE JONYCKAeTCsl XpaHEHUE U
pa3MeleHne JIOKYMEHTOB, COAEpXKallkuX IE€PCOHAIbHBIE JAHHBIE B OTKPBITHIX 3JIEKTPOHHBIX
katajiorax (¢ainooOMeHHHKaX) HHPOPMALIMOHHBIX CHCTEM.

5.5. IIpexpammenue 06pabOTKH NEPCOHATBHBIX JaHHBIX:

5.5.1. JIuna, oTBeTcTBEHHbIE 3a 00paboTKy mepcoHanbHbIX gaHHbIX B MBJIOY, npexpamaror ux
00pabaThIBaTh B CIEAYIOLIMX CIydasX:

e JIOCTHTHYTHI L1eJI1 00pabOTKH NMEPCOHANBHBIX JaHHBIX;

e HCTEK CPOK JAeicTBHS coriiacusi Ha 00paboTKy MepCOHATBHBIX JaHHBIX;
e OTO3BaHO corjacue Ha 00paboTKy MepCOHAIbHBIX JaHHBIX;

e 00paboTKa MepCOHANBHBIX JAHHBIX HEIIPABOMEPHA.

5.6. [lepenaya nepcoOHaIbHBIX JAHHBIX:

5.6.1. MBJIOY obecneunBaeT KOHPHICHIMATFHOCTE IEPCOHAIBHBIX JIAHHBIX.
5.6.2. MBJIOY nepenaer nepcoHalbHbIE JaHHBIE TPETHHM JIMLAM B CIIEAYIOLIHX CITyYasiX:
e CyOBEKT MepCOHANBHEIX JJAHHBIX JIaJl COTJIaCHE Ha Nepe/iady CBOMX JAaHHBIX;
e Iepenarh JaHHble HEOOXOAWMO B COOTBETCTBHH C TPeOOBAHMSMH 3aKOHOJATENBCTBA B
pamMKax yCTaHOBJIEHHOMH IIPOLIELYPHI.
5.6.3. MBJIOY He oCcylIecTBIsET TPAaHCIPAHUYHYIO NE€peIady NepPCOHAIBHBIX JaHHBIX.
5.7. MBJIOY npuHuMaeT HeoOXOIUMBIC PABOBBIE, OPraHU3aHOHHBIE U TEXHHYECKUE MEPBI UL
3alUTHl MEPCOHAIBHBIX IaHHBIX OT HENPAaBOMEPHOTO MM CIy4adHOro JOCTyma K HHM,
YHHYTOKEHHS, H3MEHEHHsI, OIOKMPOBaHUsl, KOMMPOBAHHUS, PEIOCTABICHHS PACTIPOCTPAHECHUS, A
TaKKE OT HHBIX HEMIPABOMEPHBIX JCUCTBUM B OTHOIICHHWH NEPCOHAIBHBIX JJAHHBIX, B TOM YHCIIE:
- M3J1a€T JIOKAJIbHbIE HOPMATHBHBIE aKThI, PerJIaMeHTHPYIOIIUE 00pabOTKy MepCOHAIbHBIX
JaHHBIX;
- Ha3HAYaeT OTBETCTBEHHOTO 3a OPraHMU3alHI0 00pabOTKH NMEePCOHAILHEIX JAHHBIX;
- OTIpeeNseT CIACOK JINII, JOIyIIEHHBIX K 00paboTke NepCoOHAIbHBIX JaHHBIX;
- 3HAKOMHT pPabOTHHKOB, OCYIIECTBISIOMMX O00OpabOTKy NEpCOHABHBIX M[aHHBIX, C
HOJIOKEHUSAMH 3aKOHOJATENbCTBA O MEPCOHATBHBIX JAHHBIX, B TOM 4HClIE ¢ TpeOOBaHHMSIMH K
3alIMATE MEePCOHAIBHBIX TaHHBIX.

6. AkTyaan3anus, HCIpaBJ/ieHHe, yAaJleHHe H YHHYTOKeHHe NePCOHAIbHbBIX TaHHBIX, 0TBETbI
HA 3a1npochl Cy0bEKTOB MEPCOHANBHBIX JAHHBIX



6.1. B cunydae npenocTaBleHUS CYOBEKTOM IEPCOHAIBHBIX [JAHHBIX, €ro 3aKOHHBIM
npeacTaBuTeneM (akToB O HEMOJIHBIX, YCTAPEBIIMX, HEJJOCTOBEPHBIX WIIH HE3aKOHHO IOJIYy4YeHHBIX
nepcoHabHbIX JaHHBIX MBJIOY akTyanmusupyer, HCHpaBiseT, OJOKHpPYET, YIalseT HIH
YHHYTOXKAET MX U YBEJIOMJISIET O CBOUX JCHCTBUSIX CyOBEKTa IIEPCOHATBHBIX TaHHBIX.

6.2. [Ilpu nmoctmxenum nened o6pabOTKHM IEPCOHANBHBIX JAaHHBIX, @ TAKXKE B Clydyae OT3bIBA
CyOBEKTOM MEPCOHAIBHBIX JaHHBIX coracusi Ha 00paGoTKy NEpCOHANbHBIX —JIaHHBIX
NIEPCOHATBHBIE JaHHBIE IMOJJIEKAT YHHYTOXXEHHIO, €CIIM HHOE HE IPEIYyCMOTPEHO JIOr0BOPOM,
CTOpOHOM, IIONy4aTeneM (BBIrOZOMpHOOpeTaTeleM) IO KOTOpOMY — sABJIS€TCS  CyOBEKT
NEePCOHAIbHBIX JAHHBIX.

6.3. Pemenue 00 YHHYTOXEHUHU JOKYMEHTOB (HOCUTENEH) C MePCOHATBHBIMH JaHHBIMH [IPHHUMAET
KOMHMCCHSI, COCTaB KOTOPO# YTBEep)KAaeTcs mpuka3oM pykosoautenst MBJIOVY.

6.4. JIokyMeHTHl (HOCHTEIH), COAEp)KAaHHE IEPCOHAIbHBIC NAaHHBIEC, YHHUYTOXAIOTCS IO aKTy O
BBIJCICHUH  JOKYMEHTOB K YHHYTOXKCHHIO. DaKT YyHHUYTOXKEHHS [EPCOHAIBHBIX IaHHBIX
NOATBEPKIAETCS aKTOM 00 YHHYTOXEHHH IOKYMEHTOB (HOCHTENEH), MOANMMCAHHBIM WiICHAMU
KOMHCCHUH.

6.5. YHHUTOXEHHE TOKYyMEHTOB (HOCHTENEH ), COACpKAIIUX NEPCOHAIbHBIE JaHHBIE, IIPOMU3BOIHTCS
IMyTeM COXOKEHHS, ApoONeHus (M3MeNb4YeHMs), XUMHUYECKOro pasioxkeHus. Jis yHHYITOXKEHHS
OyMa)KHBIX JOKYMEHTOB MOJKET ObITh HCIIOJIB30BaH IIPEIEp.

6.6. [lepcoHanbHble NaHHBIE HAa JIEKTPOHHBIX HOCHTENAX YHHUYTOKAKOTCA MYTEM CTHPAHUSA WA
(hopmaTupoBaHHs HOCUTEIS.

6.7. Tlo 3anpocy cyOheKTa MepcOHAIBHBIX JaHHBIX WM €ro 3akoHHOro mpejcrasurens MBJIOY
coobmaer emy wuHpopmaimoo 006 00paboTKe MEepCOHANBHBIX NAaHHBIX CyOBEKTa B CPOKH H B
MOPS/IKE, YCTAHOBIEHHOM 3aKOHOM.
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